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Three Keys to Hearings:
Preparation
Preparation
Preparation



Converting CDs
• In Browser, save Bookmark:

             file:///D:/index.html



Save List to Case Management



Convert CD to PDF
• Using Atlasware Converter, save as "a.pdf"



Saving as "a.pdf" avoids clutter



SS File in Adobe Acrobat



Convert to text using OCR
Document > OCR



Prepare Note Page



Create CaseMap Profile



Set Up Adobe & CaseMap



Send text to CaseMap
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Send text to CaseMap



Link back to PDF page



Prepare CaseMap ReportBook



Very readable format



Update with new records



Ask client to obtain limits
• Treaters will usually cooperate if they know 

what is being asked
• Never suggest getting a "disability letter."
• Be very specific in what they should ask for
• If there is a good therapist source for 

Functional Capacity Evaluations, suggest 
that as an option

• Doctors will often sign off on good FCE



Be very specific about limits


